
 
   Budget Transfer Form   

 
Purpose: This form is used to record a transfer of budgeted (planned) funds due to a change in funding source or 
planned expenditures.  You may not change the total of the overall budget for the year, but you may adjustment budget 
lines equally.   

 

Date:_____________________ School:_____________________________ School Year:__________________________ 

 

Account Code                          Money In      Money Out               Comments 

_______________________________     ________________     ________________     ____________________________ 

_______________________________     ________________     ________________     ____________________________ 

_______________________________     ________________     ________________     ____________________________ 

_______________________________     ________________     ________________     ____________________________ 

_______________________________     ________________     ________________     ____________________________ 

_______________________________     ________________     ________________     ____________________________ 

_______________________________     ________________     ________________     ____________________________ 

_______________________________     ________________     ________________     ____________________________ 

_______________________________     ________________     ________________     ____________________________ 

_______________________________     ________________     ________________     ____________________________ 

_______________________________     ________________     ________________     ____________________________ 

                                     Totals:                _$______________     _$______________      

 
Requested by - Printed Name:____________________________________________ 

Budget Manager - Printed Name:_________________________________________ 

Budget Manager - Signature:_____________________________________________ 

 

* Please send any backup documentation that you may have for this budget transfer to the district office with this 
form.   

 

 

Description: 


